Handout 6-5


Example


Letter to Medical Examiner

Dr.  John Doe,

 _______County Medical Examiner (or coroner)

Anywhere, USA

Dear Dr.                            :

On         (insert date)         Bureau of Land Management employee     (name)___      
was fatally injured during performance of duties ( at identify location) or(on the          (name)      Fire near Anywhere, USA.)    

The purpose of this letter is to formally request copies of the official autopsy and toxicology reports.  As you know, these reports are essential in the completion of a thorough and accurate accident investigation.  The reports will be reviewed by the Serious Accident Investigation Team (SAIT) and made a part of the official accident investigation that is being conducted by the Bureau.  

The reports should be forwarded to the SAIT Leader (insert mailing address.)  Please send the reports in an envelope marked "Confidential - Do Not Open in Mail Room."   

Questions regarding this request may be addressed to (Team Leader’s Name) at the above address, or at telephone number (Insert phone number). 

Thank you for your prompt response to this request.

Sincerely,

Team Leader

