xe "Duties and responsibilities:Project Flight Manager"Duties and responsibilities of the Helicopter Flight Manager are as follows:

1.
Coordinates with scheduling office, Pilot, and users on flight planning (see Chapter 3), including but not limited to: 

Identification of specific project requirements; 

Completion and review of xe "Aircraft Flight Request/Schedule:Project Flight Manager responsibility"Aircraft Flight Request/Schedule and, if special use, xe "Hazard analysis:Project Flight Manager responsibility"Hazard Analysis;

Review of xe "Aircraft selection:Project Flight Manager responsibility"aircraft selection; 

Assurance that necessary xe "Equipment:Project Flight Manager responsibility"equipment is available; 

Obtaining required xe "Approval for flight:Project Flight Manager responsibility"approvals and authorizations for the flight.

2.
Completes required administrative and operational xe "Forms:Project Flight Manager responsibility"forms specified in Appendix A and optional forms as required by local aviation management; 

3.
Ensures required xe "Personal protective equipment:Project Flight Manager responsibility"personal protective equipment is available and utilized correctly (see Chapter 9);

4.
Performs preflight xe "Briefing:Project Flight Manager responsibility"briefing and ensures a preflight passenger briefing by the Pilot is accomplished prior to the flight (see Chapter 10); verification that the aircraft and Pilot are xe "Approval:Of pilot and aircraft, Project Flight Manager responsibility"approved and authorized for the type operation to be conducted by checking xe "Pilot Qualification Card:Helicopter Manager responsibility"

xe "Pilot Qualification Card:Project Flight Manager responsibility"Pilot Qualification Card and xe "Aircraft Data Card:Helicopter Manager responsibility"

xe "Aircraft Data Card:Project Flight Manager responsibility"Aircraft Data Card (see Chapter 5); 

5.
Ensures that xe "Flight following:Project Flight Manager responsibility"flight following and, if applicable, xe "Resource tracking:Project Flight Manager responsibility"resource tracking is performed; performs a preflight radio check (see Chapter 4);

6.
Ensures that xe "Load calculation:Project Flight Manager responsibility"load calculation and xe "Manifest:Project Flight Manager responsibility"manifests are completed correctly (see Chapter 7 and Appendix A);

7.
Ensures that, except in an emergency, there is no deviation from established flight plan or type of intended use unless such deviation is relayed and/or approved through identified procedures and that any requirements of such a deviation are met;

8.
Assists the Pilot in aerial xe "Hazard identification:Project Flight Manager responsibility"hazard identification; ensures a high-level reconnaissance is made prior to low-level flight (see Chapters 3 and 8).

9.
Reports any deviations from planned flight or normal operations immediately utilizing agency xe "Incident/hazard report:Project Flight Manager responsibility"incident/hazard report (see Appendix C);

10.
When requested, assists Pilot in loading and unloading passengers and cargo.

11.
In conjunction with Pilot, completes agency flight xe "Payment document:Project Flight Manager responsibility"payment document (see Appendix D);

