H.4

ORDERING PROCEDURE(S)

Performance under this contract shall be subject to the following ordering procedure: 

(a) The Contractor shall incur costs under this contract only in the performance of Task Orders and amendments to Task Orders issued in accordance with this ordering procedure.  No other costs are authorized without the express prior written consent of the Contracting Officer.

(b) From time to time during the term of this contract, Task Orders will be issued in writing, by an authorized warranted contracting officer identified herein, to the contractor designating the required work to be completed, delivery dates, and any required deliverables.  The Government reserves the right to issue task orders on a unilateral basis at the prices offered when it is considered in the best interest of the Government to do so.  

 
(c) Time permitting, the Government will furnish the contractor with a written request for pricing the requirement that will include all documentation necessary for the contractor to prepare a work plan for the individual requirement as follows:


(i) The contractor shall submit within the time requested by the Contracting Officer, a contractor work plan.  The work plan   is the contractor's overall estimate for the completion of the Task Order and shall include the following:

(A) Date of commencement of work, and any necessary revision to the Government's requested schedule of performance.

(B) Direct Productive Labor-Hours (DPLH), both straight and overtime, (if authorized), on a Task Order basis by applicable labor category, and the total DPLH, estimated to complete the task.  

(C) In the event that certain items and or services are required and they are not contained or priced in Section B, the contractor shall immediately contact the Contracting Officer for appropriate guidance.

(D) The Contractor's Task Plan is subject to the review of the Contracting Officer.  After a Task Order is issued, if any revision becomes necessary to the estimated fixed price, the contractor shall promptly submit to the Contracting Officer a revised Work Plan with explanatory notes. Revised work plans submitted by the contractor are subject to the review of the Contracting Officer.

(d) When performance time is of the essence (emergency response), the Contracting Officer may issue oral task orders for immediate response requirements. Those verbal orders will only be issued after confirmation of availability of appropriated funds. The contractor shall submit the required work plan information within five calendar days from the date of receipt of the verbal order. 

(e) Task Orders will be issued on forms specified and provided by the Government. Orders will be issued against this Contract based on the pricing set forth in Section B. The task order will be issued as a "Not to Exceed Fixed Price".

(f) After completion of each Task Order, excess funds obligated thereon will be deobligated after final payment of each Task Order by issuance of a unilateral modification. 


(g) Authorized Ordering Personnel; "when formal delegation has been given" shall be: 


Contract Line 


Item No.
Name, Office, and Telephone

ALL


Warranted Contracting Officers within the limits of their delegated authority from

those Federal Agencies specified in paragraph C 1.1 of the specifications.

(h) In the event that multiple awards are made under this contract the following provision will govern the


placement of orders for response services among the multiple awardees: 

(i) Order of Services - To order services under this contract, a Task Order Proposal Request will be forwarded to the Contractor(s) identifying the specific requirements of the individual order.  The Contractor(s) shall prepare and submit a technical approach proposal, milestone schedule, and itemized price proposal for the work requested based on the rates and in accordance with the provisions contained in Section B schedules of the contract.  Following the negotiation of each individual task order, the Contracting Officer will issue a written task order for services on an OF 347 ORDER FOR SUPPLIES OR SERVICES or other authorized form.  All task orders will be issued in writing, on an estimated Not-to-Exceed fixed unit price basis, by an authorized warranted Contacting Officer identified herein, to the Contractor designing the required work to be completed, delivery dates, and any required deliverables.


(ii) Multiple Awards  - When multiple contracts are awarded, all contractors awarded such contracts will be provided a fair opportunity to be considered for each task.  Orders will be placed in accordance with FAR 16.505, and the following criteria:


(1) Technical Approach Proposal

Past Performance - The ability to provide quality response services in an efficient and timely manner based on previous task orders.


-  Adherence to performance schedule


-  Quality reports submitted timely


-  Responsiveness and interface with Government



-  Minimal problems encountered


Technical Approach

 
- Contractors approach to performing the required services.


(2)  Price Criteria -

-  Adherence to cost control (budget)

The ordering activity may establish a technical/price evaluation relationship.  If such is not specifically established for an order, the order shall be placed with the Contractor providing the lowest evaluated price for the services, which met the order activity’s technical requirements, established in accordance with the criteria above.


Exceptions to item (b) above may occur when the following conditions apply:

(1) The need for the services is of such urgency (emergency response) that providing such opportunity to all Contractors would result in unacceptable delays in fulfilling that need.  In this event orders will be rotated among the contractors.

(2) Only one contractor is capable of providing the services required at the level of quality required because the services ordered are unique or highly specialized.

(3) The task order will be issued on a sole-source basis in the interest of economy and efficiency because it is a logical follow-on to a task order already issued under the contract; provided that all contractor(s) were given a fair opportunity to be considered for the original order.



(4) It is necessary to place an order to satisfy a minimum guarantee.

(5) The Government reserves the right to issue unilateral task orders based on the pricing proposed in Section B without prior coordination with the contractor on an as required basis.

Task order awards will be made to the Contractor(s) who provide the best value to the Government, price and/or other factors considered.



(i) Incurred Cost - The Contractor(s) shall incur costs under this contract only in the performance of task orders and modifications to task orders issued in accordance with these ordering procedures.  The price stated in the task order shall be considered the maximum allowable expenditure for the designated order.  No other costs are authorized without the express prior written consent of the Contracting Officer.


