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CHAPTER 5: VENDOR PERSONNEL AND EQUIPMENT: APPROVAL AND CARDING.

I. Introduction.   The Off ice of A ircraft  Services (OAS) in the United States Department
of t he Interior (DOI) and the United States Forest Service in the Department of
Agriculture (USDA-FS) inspect and approve personnel and equipment f or interagency
use by DOI and USDA-FS.  Both agencies utilize an Interagency Pilot Qualif ication
Card, a Helicopter Data Card, and a Helicopter Service Truck Data Card.  There are
dif ferences in t he way agencies issue approval for mechanics.   Alt hough DOI and FS

accept and utilize the other agency carded aircraft  and pilots, it  is important to insure
your agency has a procurement agreement w ith t he operator of t he aircraft  before
using an aircraft approved by the other agency.

Most  stat e and local agencies have a carding and approval process.  They may also
accept  USDA-FS or OAS carding.  In cert ain cases, USDA-FS and OAS accept state
agency cards.

With the exception of  life-threatening situations or undercover law enforcement
missions, personnel shall not f ly w ith Pilot s or in airc raf t  that  have not  been
approved.

Chapter 3 contains a discussion of use of other-government-agency, milit ary, and
cooperator (civ il) aircraf t.   Use of t hese aircraft  requires agency approval.   These
aircraft  and Pilots w ill not necessarily be carded, but  must have documentat ion of
approval for use.

II. Responsibility For Checking Carding or Approval Prior To Use.  The requirement in
Chapter 3, Operational Planning, that  Dispatchers or Aviat ion Managers verify carding
during t he scheduling process does not  relieve the Helicopter Manager, Project  Flight
Manager, or other on-scene supervisor from the responsibility  for checking bot h Pilot
and aircraft cards prior to flight.  

If any discrepancy is found during this process, the flight  shall not proceed, and the
helicopter manager shall call the scheduling office immediately. 

III. Pilot Qualif ication Card.  (See Exhibit s 5-1 and 5-2. )  Pilots are carded separately f or
airplane and helicopter operations.  To be carded for special use missions, the Pilot
may be required to meet additional qualification requirements (for example, a
specified number of hours in the low-level flight environment).  

The Pilot must  have a current int eragency card show ing qualifications f or the mission
to be performed.  For law enforcement requirements, see Chapter 16.

Field personnel, including the COAR/COR or PI, do not have the authority t o suspend
or revoke a Pilot's card.  Only the agency Contracting Off icer or other agency-
designated of fic ial may suspend or revoke the card.
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Exhibit 5-1: Example of Interagency Pilot
Qualification Card (FRONT)

Exhibit 5-2: Example of
Interagency Pilot 

Qualifications Card
(REVERSE)

Each qualification card carries an annual expiration date on its face which is t he
primary criteria for use of that Pilot.  However, this is not the only check necessary.  

If t he Pilot is to be used for a special use mission, then that use must be noted wit h
the inspector' s initial on the reverse of the card. 
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Exhibit 5-3: Example of Interagency Helicopter Data Card

IV. Helicopter Data Card.   (See Exhibit 5-3.)  The aircraft  shall have a current interagency
card show ing that t he aircraf t  has been inspected and approved f or the mission(s) t o
be performed.  Remember that  use of other-government-agency, milit ary, and
cooperator (civil) aircraft  requires agency approval, but the aircraft  w ill not necessarily
be carded.
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Exhibit 5-4: Mechanic 
Qualification Card (FRONT)

Exhibit 5-5: Mechanic 
Qualification Card (REVERSE)

V. Mechanic Qualification Card.  The mechanic shall have a current FAA mechanic
cert if icate w it h ai rf rame and pow erplant  rat ings.  How ever, DOI and USDA-FS
policies dif fer regarding carding of  mechanics.

A. USDA-FS Procedure.  (See Exhibit s 5-4 and 5-5.)  Mechanics on USDA -FS
exclusive-use and CWN procurement agreements shall have a Mechanic's
Qualification Card.  

B. DOI Procedure.  Mechanics on OAS exclusive-use procurement agreements are
approved by name on an OAS-68 Inspection Report.  Depending upon whether or
not t hey have also been approved on a USDA-FS contract , they may or may not
possess a Mechanic' s Card.  The lack of  a card does not preclude the mechanic
from funct ioning as such on a USDA-FS incident , provided t he airc raf t  is operat ing
under an OAS procurement agreement.
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Exhibit 5-6: Example of Interagency Helicopter 
Service Truck Data Card

VI. F Service Truck Data Card.   (See Exhibi t 5 -6.)  For interagency f ire helicopters,

helicopter service trucks operating under procurement agreement are inspected and
carded by OAS and USDA-FS.  The inspect ion sticker should be located on or in the
vehicle in a conspicuous location.  It is t he Helicopter Manager' s or Flight Manager's
responsibility to ensure that the service truck has a valid, current inspection sticker. 
See Chapter 13 f or f urt her information.  Per the procurement  document, t he fuel
truck driver should also perform daily and w eekly checks on fuel quality,  utilizing
vendor f ormats (see Appendix  B).

VII. Aircraft  Fuel Facility Inspection and Carding.  Helicopter fuel facilities operated by the
government, or t hose for w hich a vendor is responsible but which are located on
government lands, shall be inspected regularly by DOI agencies or USDA-FS utilizing
Form HCM-3, Aircraft Fuel Facility Inspection Log (see Appendix A and Chapter 13). 

Depending on agency policy , an inspection sticker for t he facility may be issued.  The
sticker should be located in an area secure from t he elements.  A  copy of  the
inspection shall also be maintained by the local unit responsible for t he facility.
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