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E-MAIL TO WLFF ACCEPTABLE RISK W/ or W/O CONDITIONS 
NOTE:  Everything in red and underlined are prompts for using this template and should be deleted before submitting to the applicant/incumbent (AD/EFF).  The information in parentheses and (bold) are places to enter information specific to this case and may be amended if needed.  Remove parentheses and bold after information is entered. 

Insert on email subject line: Acceptable Risk W/ or W/O Conditions for (Name)
Email content

CONFIDENTIALITY NOTICE:  This e-mail message (including any attachments) contains Privacy Act Data/Sensitive Data which is intended only for the use of the individual to which it is addressed and may contain confidential and/or privileged material.  Any unauthorized review, use, disclosure dissemination, copying, forwarding or distribution is prohibited.  If you are not the intended recipient, please contact the sender by e-mail and destroy all copies of the original message.  If you are the intended recipient but do not wish to receive communications through this medium, pleased so advise the sender immediately.

(WLFF Name)

SHRO CHOOSE ONE
On (Month Day, Year), you requested a (Waiver or Risk Mitigation) of the Federal Interagency Wildland Firefighter Medical Standards.  After a thorough review of the documentation provided, your Risk Mitigation/Waiver request has been determined by the MO to be (Acceptable or Acceptable with the following conditions): 

· (XXXXX

· XXXXX )
IF Acceptable Risk w/ Conditions

If you agree with the conditions you must sign and return the attached form within 10 calendar days. 
Please scan and email the signed receipt copy as a PDF file to your Human Resources Officer or return the signed receipt copy to your Human Resources Office at the following address:
Attached is the (Risk Mitigation or Waiver).
Attach Risk Mitigation or Waiver here

Servicing Human Resources Office

(Attn: Human Resources Officer

E-mail address

Address

City, State, Zip)
If you have questions, please contact me at (XXX-XXX-XXXX).

Sincerely,

(SHRO NAME

SHRO TITLE)
cc:  (FMO)
Updated 0208


1.9.b_Email_to_WLFF_Acceptable_Risk_W/_ or_W/O_Conditions_20100429_v1_mmoore

