WAIVER/ACCOMMODATION CHECKLIST

A. EMPLOYEE/APPLICANT
⁭ Requested waiver, waiver with restriction(s), or waiver with accommodation(s) in writing

⁭ Provided additional medical information specific to the medical qualification standard not met or the medical condition (if applicable) to CHS and SHRO/FMO
⁭ Provided evidence on past work experience/assignments in arduous wildland firefighting positions or similar/related work experience/assignments
⁭ Provided Incident Performance Ratings (NFES 1576) (previous 3 years)
⁭ Provided letters of recommendation for waiver, waiver with restriction(s), or waiver with accommodation(s)
B. FMO

⁭ Provided Official Position Description

⁭ Provided copies of employee performance appraisals (previous 3 years)

⁭ Provided IQCS printout
⁭ Provided FMO/Supervisor statement(s)

C. SHRO

⁭ Provided applicant/incumbent with initial non-clearance memo and opportunity to request waiver/accommodation process
⁭ Maintains copies of all correspondence/documentation (email, letters, memorandums, etc.) specific to applicant/incumbent not meeting medical qualification standard - including notes on telephone discussions with applicant/incumbent, FMO, FFAST Representative, Interagency Medical Standards Program Specialist, etc.
⁭ Provided responsibility checklist (above) to applicant/incumbent
⁭ Put DRAFT waiver/accommodation memo/letter together and provided documentation of 1st level (local) consensus

⁭ Sent DRAFT waiver/accommodation memo/letter to Medical Standards Program Specialist
⁭ Received concurrence or non-concurrence on DRAFT waiver, waiver with restriction(s), or waiver with accommodation(s) memo/letter from Medical Standards Program Specialist
      D.  SHRO/FMO:  If waiver/accommodation concurrence received:
⁭ SHRO or FMO (Agency specific) finalized memo/letter for Bureau/Agency signature
⁭ Obtain employee signature on final waiver/accommodation memo/letter
⁭ Faxed copy of signed final waiver/accommodation memo/letter to Medical Standards Program Specialist (208.947.3722)
⁭ Received confirmation from Medical Standards Program Specialist that applicant/incumbent’s clearance status changed in CAS to “Cleared”
⁭ File waiver/accommodation memo/letter in applicant/incumbent’s OPF

       E.  SHRO/FMO:  If 1st level decision is “No Waiver” or nonconcurrence decision on Draft waiver/accommodation memo/letter:

⁭ Prepare and provide applicant/incumbent with IMRB appeal rights memo/letter

⁭ File IMRB appeal memo/letter in applicant/incumbent’s OPF
Revised 03/2008

