Version 03-27-08


BOX _____
of _____

TEMPORARY RECORDS
(Keep on unit 3 years or until no further business need; then retire to Federal Records Center for storage)
INCIDENT NAME:







  INCIDENT NUMBER: 
DATE(S):                                                                                     LOCATION:
INCIDENT COMMANDER(S):

PLANNING SECTION CHIEF(S):                                                                                                                      

	Temporary Fire Records

COMMAND & ADMIN
	

	      INCIDENT COMMANDER
	

	· Disciplinary/Sensitive Items
	· Web Pages / Videos / Photos

	· Agency Administrator Briefing/Packet
	LIAISON / AGENCY REPS

	· Incident Complexity Analysis
	· Contact Log / Conversation Record

	· Significant Events Narrative/Notes
	· Significant Events

	· Team Transition/Debriefing/Performance Evaluations
	SAFETY OFFICER

	· Special interest / Political Inquiries
	· Accident Investigation Reports

	HUMAN RESOURCES
	· Hazard Abatement / Safety Strategy

	· Critical Incident Stress Management Narrative
	· JHAs / fire Shelter Training

	· Significant Events Narrative / Notes
	· Safety Inspections / OSHA Reports

	INFORMATION
	· Occupational Safety

	· Summary / Communication Strategy
	· Safenets

	· Closure Orders
	· 

	· Community Relations / PSAs
	· 

	· Media Log/ Key Contacts/ Traplines
	· 

	· Special Events / Tours VIP Visits
	· 

	· Public Meeting Agendas /Notes/ Briefings
	· 

	· Thank You Letters
	· 








