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BOX _____
of _____

FISCAL RECORDS
Keep on unit until no further business need, then retire to Federal Records Center under GRS6-1A 

(Retention is 6 years, 3 months)

INCIDENT NAME:







  INCIDENT NUMBER: 
DATE(S):                                                                                     LOCATION:
INCIDENT COMMANDER(S):

PLANNING SECTION CHIEF(S):                                                                                                                      

	Temporary Fire Records

FINANCE SECTION
	

	· Land Use Agreements
	PROCUREMENT UNIT

	COMP / CLAIMS UNIT
	· Buying Team Information

	· Comp for Injury Docs / Logs
	· Commissary

	· Property Damage Claims / Logs
	· Contract Letter to CO

	COST UNIT
	· Contract Performance Evaluations

	· Aircraft cost – Rotary / Fixed Wing
	· EERA Copies (NON-RECORD)

	· Cost Share Apportionment / Agreements
	· Equipment Time / Records / Claims

	· ISUITE Daily Cost Tracking Printout
	· Invoices / Issue Reports

	· Weekly Cost Summary 
	· Operating Plan

	· Cost Management
	· Pricing Issues

	TIME UNIT
	· 

	· Excessive Shift Justification
	· 

	· I-9s and Tax Forms
	· 

	· Personnel Time Records
	· 

	· Work / Rest Justification / Worksheet
	· 

	· 
	· 

	· 
	· 








