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BOX _____
of _____

TEMPORARY RECORDS
(Keep on unit 3 years or until no further business need; then retire to Federal Records Center for storage)

INCIDENT NAME:







  INCIDENT NUMBER: 
DATE(S):                                                                                     LOCATION:
INCIDENT COMMANDER(S):

PLANNING SECTION CHIEF(S):                                                                                                                      

	Temporary Fire Records

LOGISTICS SECTION
	

	COMMUNICATION UNIT
	· Security Plan

	· Communications Equipment Inventory
	MEDICAL UNIT

	· Repeater Site Documentation
	· Accident Action Plan 

	· Radio Traffic Logs / Telephone Logs
	· Medical Injury / Treatment Log

	FACILITIES UNIT
	· Medical Issue Log

	· Health Inspections
	SUPPLY UNIT

	FOOD UNIT
	· Accountable Property Summary to Cache

	· Caterer – Menu / Meal Logs
	· Daily Inventory

	· Caterer – Orders / Waybills
	· Resource Orders - Overhead

	GROUND SUPPORT UNIT
	· Resource Orders - CREWS

	· Vehicle Dispatch Logs
	· Resource Orders - EQUIP

	· Hazard Mitigation – Noxweeds / Hazmat
	· Resource Orders - SUPP

	· OF-296 Equipment Safety Pre-Inspection/Release
	· Incident Replacement Requisitions & AD-112s

	· ICS-212 Demob Vehicle Safety Inspection
	· Saw Part Orders

	· ICS-218 Support/Trans Vehicle Inventory
	· Supply Issue Logs

	· Equipment Repair Orders 
	· Way Bills

	SECURITY UNIT
	· 

	· Patrol Logs
	· 








