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Legacy Fire Package Survey Instrument

Your Cooperation In Participating In This Survey Is Greatly Appreciated!

This survey requests information about records created during wildfire incidents that are stored by BLM Management Units, National Forest SOs and RDs, National Park units, and BIA offices. The records are generally referred to as “Fire Packages” and may date back several decades. Often, such records have been boxed up and stored in offices, warehouse, engine bays or other storage areas and include fire reports, maps and other incident records of a tactical, logistical, or financial nature.
The resource management agencies of the Department of the Interior and the USDA Forest Service are interested in preserving important data contained in these records. They are working with the National Archives and Records Administration (NARA) to determine how to ensure the records’ preservation for research, fire planning and to more efficiently implement requirements of the National Fire Plan.

Please take the time to complete this survey and return it to your agency records manager. It can be the first step in organizing your legacy (historic) fire records and identifying where records needing attention are stored.  If you have questions, please contact your agency field office records manager.
Agency ___________Forest, Park, or Unit____________________ District/Field Office_____________
1. Are fire package records being stored on your Forest, Park, or Unit?

​​​____ Yes    ____ No

If you answered "Yes", please proceed below. 

2. Who on your Unit is responsible for maintaining these records?  Please provide the name, title, and contact information of the responsible staff member(s).

Fire Management Staff 



Administrative Staff

Name__________________________________ 

Title___________________________________

Phone Number __________________________

E-mail address __________________________

Name _________________________________ 

Title __________________________________

Phone Number __________________________

E-mail address __________________________

3.   Where are these records currently being stored? (Please check all that apply.)

___  Forest/Park/Unit HQ Office.  Room Number of Office: ___________________________________

___  Ranger District Office(s) : __________________________________________________________

___  Other Federal agency office (please specify): ___________________________________________

___  Non-Federal Storage Facility (please specify):__________________________________________

___  Federal Records Center

___  Other (Please specify)  ______________________________________________________________

4. What are the years of the oldest fire package records that you have stored on your unit?

_____________________________________________________________________________________

5. How are incident fire records stored on your unit; i.e., in Federal Records Center cartons, file boxes, filing cabinets, lateral files, etc?  Please note also whether the records are shelved.

____________________________________________________________________________________

____________________________________________________________________________________

Please estimate the total physical volume of records stored on your unit: 

____________________________________________________________________________________

6. Please provide a general description of your unit’s holdings of fire package records. What sorts of documents are contained in your fire packages? (Please list specific document types if you can.  Use the document check list, Appendix 1, if you wish to do so).

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

7. The questions below relate to the condition of the physical facility or facilities in which your fire package records are stored.

Please describe the facility or facilities in which your fire package records are stored; i.e., warehouse, storage shed, barn, attic, office building, etc?

_____________________________________________________________________________________

_____________________________________________________________________________________

Are the records currently protected from theft or vandalism?

______ Yes


______No

Are the records currently protected from wide fluctuations in temperature and humidity?

______ Yes


______No

Are the records generally safe from flooding or other environmental hazards?

______ Yes


______No

Are the records currently protected by a facility fire suppression system?

______Yes


______No

8. Does your unit maintain electronic records relating to specific wildfire management incidents? If so, please note the types of records and the systems on which they are stored. Please note also whether these records are currently accessible.

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

9. Are the fire package records stored on your unit frequently referenced by unit staff or other agency

personnel? If so, how are they used, and how often?

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

Person completing this form, if different from that given in Question #2:

Name:_____________________________________________________

Phone Number:______________________________________________

E-mail Address:______________________________________________

Appendix 1.  Legacy Fire Records Document Check List 

Name of Incident: ____________________________________ Date of Incident: ____________

Host Unit: __________________________________________

	
	Document Name 

	(
	1.  Permanent Records – Do Not Destroy – Transfer to National Archives

	
	Delegation of authority tied to WFSA

	
	Final Fire Behavior Analyst Report 

	
	Final Fire Narrative Report (or equivalent)

	
	Final Statement of Costs

	
	Fire Maps (final perimeter, final progression)

	
	ICS 201 – Local IC Briefing

	
	Incident Action Plans (IAPs) w IAP Safety Analysis (ICS 215A)

	
	Individual Fire Report (FS 5100-29, DI-1202)

	
	Infrared Imagery with Interpretation

	
	News Releases/Reports/Clippings

	
	Photos essential to long-term documentation (labeled)

	
	Wildland Fire Implementation Plan

	
	Wildland Fire Situation Analysis

	(
	2.  Temporary Records (7 Year Retention)

	
	ICS 209 - Incident status Summary Report

	
	ICS 211 - Check-in List 

	
	ICS 212 - Safety Inspection checklist (& OPF 296) 

	
	ICS 213 - General Message Forms

	
	ICS 214 - Unit Log

	
	ICS 215 - Planning Worksheet

	
	ICS 218 -  Support/Trans Vehicle Inventory

	
	ICS 219 - T-Cards

	
	ICS 221 -  Demobilization Checkout

	
	Agency Administrator Briefing

	
	Air Operations/Helibase Records

	
	Cost Apportionment Agreement/Daily Cost Estimates

	
	Cache Issue Return Report/Requisitions (OF 315)

	
	Demob Plan

	
	Evacuation Plans

	
	Extended House Justification

	
	Fire Behavior Message/Weather Forecasts 

	
	Firing Operations Plans

	
	Heritage/Cultural Resources Notification to IMT

	
	Incident Communication Logs

	
	Incident Complexity Analysis

	
	Incident Critical Stress Management Documentation

	
	Incident Transition Plan/Takeover/IMT Evaluation

	
	Mechanical Equipment Use in Wilderness Request

	
	Medical Logs

	
	Photos, Non-Essential

	
	R&R information

	
	Resource Advisor Information (air quality, wildlife, etc)

	
	Resource Orders (originals) 

	
	Safety Officer Reports/Accident Logs

	
	Structure Protection Plans

	
	Thank You Letters to Public/Community Partners

	
	Training Specialist Narrative

	
	Waybills

	
	Weather data
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