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Memorandum

To:		Regional Fire Management Officers
		
From:		Branch Chief, Wildland Fire

Subject:	***Corrected guidance*** Boot stipend for casual employees	

[bookmark: _GoBack]Recently, guidance was forwarded from the Associate Director, WASO VRP, to the regional offices and field units regarding the boot stipend for DOI fire employees.  In that original guidance, it was required that Form A-18 be completed for all fire-funded employees, militia, and casual employees.  Since issuance of that guidance, the BIA, in concert with the DOI Casual Payment Center (CPC), made the decision to streamline the annual boot stipend process for its casual employees and is not requiring Form A-18 (nor does the CPC need the form on file).  After discussion with the CPC, the NPS also made the decision to not require Form A-18 for casual employees to receive the annual boot stipend.  

Once an OF-288 is received, the CPC will determine if the casual employee:

· was working in an arduous or moderate position as listed on the AD Pay Plan position matrix;  
· was working on a qualifying fire assignment:  suppression, emergency stabilization, severity, step-up, hazardous fuels projects; and
· has not yet received the annual boot stipend.  

Once those three requirements have been met as determined by the CPC, the CPC will then charge the boot stipend to the first qualifying incident cost code, i.e., for suppression, emergency stabilization, severity, or step-up, the charge code would be 9560-FBMF-E11; for hazardous fuels projects, the charge code would be XXXX-BOOT-H12 or XXXX-BOOT-W12 (XXXX representing the org code for the project, e.g., 1249-BOOT-H12, 8830-BOOT-W12).

To reiterate, Form A-18 does not need to be completed for NPS casual employees to receive the annual boot stipend nor does the boot stipend need to be tracked at the field level for NPS casual employees – the boot stipend will be automatically processed and tracked through the CPC.  However, Form A-18 will still need to be completed, signed, and processed through HR for fire-funded employees and militia.  

If you have questions, please contact Christine Peters, National Incident Business Specialist, at 208.407.6558 or christine_peters@nps.gov.


cc:	Tom Nichols, Division Chief, Fire and Aviation Management, FMPC
	Christine Peters, National Incident Business Specialist, FMPC
	Jeff Scott, Wildland Fire Lead Program Planning and Budget, FMPC
	Dick Bahr, Wildland Fire Lead Science and Ecology, FMPC
	Jim Hutton, Acting Wildland Fire Operations, FMPC
	Jessica Bowron, Wildland Fire Budget Analyst, FMPC
	Chad Fisher, Wildland Fire Safety and Prevention Specialist, FMPC
Cindy Rose, Administrative Assistant, FMPC
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