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Memorandum

To:				Regional Directors
				Attn:  Superintendents 

From:	Associate Director, Visitor and Resource Protection /s/ Stephen J. Shackelton

Subject:	2012 DOI Pay Plan for Emergency Workers 

The 2012 DOI Pay Plan for Emergency Workers (Casuals), also referred to as the Administratively Determined (AD) Pay Plan for Emergency Workers, has been approved by DOI Office of Human Resources and can be accessed at http://npsfamshare/supportservices/administration/incidentbusinessmanagement/default.aspx.  The Pay Plan authorizes and provides direction relative to the hiring of emergency workers (casual employees) and is an exhibit to the Interagency Incident Business Management Handbook.  

There were a few changes to the Pay Plan for 2012:     
1. No pay adjustments were applied to the pay rates in accordance with Executive Order 13594 (Section B.1).
1. The Hawaii and Alaska pay rates were eliminated in accordance with the Non-Foreign Area Retirement Equity Assurance Act of 2009 -- there is now one pay rate per classification level (Section B.1).
1. With the omission of the separate pay rates (formerly Section B.3), deleted language regarding the pay rate being established at point-of-hire. 
1. Clarified the areas to which rates are now applicable (Section C.1).
1. Clarified that the 80-hour limit for training and the 120-hour limit for instructing does not include time spent in travel status (Sections D.6 & D.7).
1. Re-instated the language regarding Congressional funding within the Wildland Fire Operations account for prescribed fire projects (Section D.13).
1. Clarified that the definition of “point of hire” allows for remote hiring of casuals (Conditions of Hire, Section E.13).
1. Provided position classifications for Dozer Operator, Initial-Attack (DZIA) and Tractor/Plow Operator, Initial-Attack (TPIA), both as an AD-I (Incident Position Matrix).

1. Added Specialty Tracked Equipment Operator (STOP) as an AD-H (Incident Position Matrix).

For the past few years, the NPS has required a copy of either red cards or master records be attached to OF-288s for any casual employees hired for suppression, prescribed burns, severity, step-up, or ESF-4 incidents.  This requirement has now been rescinded, unless records are specifically requested by the Incident Business Specialist for the NPS Fire Management Program Center, Christine Peters.  

Social security numbers are still required at the DOI Casual Payment Center to process payments.  Although the DOI incident business specialists are working with the National Business Center on the use of Employee Common Identifiers, rather than SSNs, this initiative is unlikely to be enacted until 2013.

For the past few years, the U.S. Forest Service has been successfully reimbursing some travel costs for casual employees through the OF-288 payment process; however, DOI is still working through DOI Travel for approval to process reimbursements for per diem, POV mileage, and incidental expenses through the OF-288.  In the meantime and until further notice, invitational travel authorizations and vouchers will still need to be processed through GovTrip for DOI casual employees.  

The NPS is anticipating the release of e-ISuite, a web-based program that can be used from any location with Internet access.  Once users are connected to agency networks via the network, the e-ISuite program can be utilized for activities such as initial-attack; type 3, 4, and 5 incidents; search and rescue incidents; or to generate timesheets for casual hires supporting activities, such as training, dispatch, or cache work.  There is no software to be installed on the user’s computer and no software licenses required to use e-ISuite.  Each user will only require a web browser to run the application.  The U.S. Forest Service I-Suite team has engineered the evolution of the I-Suite program to include use for all-hazard incidents.  As DOI moves toward mandatory electronic payment processing for casual employees, it will be imperative that field units be prepared either through training and use of the current I-Suite or through the future e-ISuite program.  If interested in e-ISuite training or in being a test unit for e-ISuite next spring, please contact Christine Peters, 208-407-6558, or at christine_peters@nps.gov.

If NPS hiring units have questions about the appropriate use of the DOI AD Pay Plan and its application for all-hazard incidents, they should contact Christine Peters, the NPS National Incident Business Specialist.            

The 2012 DOI AD Pay Plan for Emergency Workers (Casuals) and additional fire administration and incident business information can be accessed at http://npsfamshare/supportservices/administration/default.aspx 
	
Information, documents, and forms directly pertaining to the Casual Payment Center can be found at 
http://www.nifc.gov/programs/programs_PaymentCenter.html.

If you have questions, please contact Christine Peters, Incident Business Specialist, at 208-407-6558 or christine_peters@nps.gov.

Attachment

cc:  	Associate Regional Directors, Operations
	Regional Fire Management Officers
[bookmark: _GoBack]	Incident Business Specialist, FMPC
	Deputy Chief, Emergency Services 
	Administrative Assistant, FMPC
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