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FACTUAL REPORT CONTENT

Cover. (Self-explanatory).

Title Sheet.  The Freedom of Information Act Disclaimer Statement- This document contains materials for internal agency use only and is not releasable under the Freedom of Information Act, the Privacy Act Statement, the name of accident or incident, the date of the accident or incident, and the list of investigation team members and their respective agency.
Table of Contents.  Include page numbers.

Executive Summary.  A brief narrative of the facts involving the accident.  Keep this section short.
Narrative.  A narrative is a detailed chronological record of the facts leading to the accident. 
Do not identify involved personnel by name in the narrative.  Identify involved personnel by their position
Investigation Process.  A brief narrative stating that the team was assigned to investigate the accident.  It should include a standard statement that human, material, and environmental factors were considered.  If one of these factors is determined to be non-contributing to the accident it should be addressed first and discounted.
Findings.  Findings are based on the weight of evidence, professional knowledge, and good judgment and are listed in chronological order.
Each finding is a single event or condition.  Each finding is an essential step in the accident sequence, but each finding is not necessarily causal.  Do not include any more information in each than is necessary to explain the event occurrence.

All findings should be documented and substantiated within the narrative section of the report. 

Opinions or recommendations are not findings.

Maps, Illustrations, and Photographs.  Graphic information used to document and visually portray facts.

Appendixes.  Excerpts, tests results, and similar items used as reference information for documented facts involving the accident.

Records.  Factual data and documents used to substantiate facts involving the accident.
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