
Adding Images to Summary and Articles   2015
 
1). In the summary & articles text editor on the administrative site select the ‘Insert Image’ button (see 
below).   

 

 

 

 

2). Select the photo you want from table (these are the photos uploaded in your images tab) or enter an 
external photo URL.  You can place a photo anywhere in the text editor box.  You can also add multiple 
photos.  Size and resolution depends on the original size of the photo uploaded to the ‘Images’ tab.  

 

 

 

 

 

 

 

 

 

 

 

3). The photo added to the summary or articles tab will display on the InciWeb public page of your incident. 

 


