APPROPRIATE BEHAVIOR

Positive work behavior includes actions and

behaviors necessary to accomplish the job such

as:

e Teamwork “The U.S. Department of Agriculture (USDA) prohibits
discrimination in all its programs and activities on the
bases of race, color, national origin, age, disability, and

where applicable, sex, marital status, familial status, paren-

tal status, religion, sexual orientation, genetic information,

e Cooperation
e Communication with others clearly and re-
spectfully if conflict or differences of opinion

oceur political beliefs, reprisal, or because all or part of an indi- ® DIVERSITY
.. . . ] vidual’s income is derived from any public assistance pro- & TEAMWORK
Positive social behavior includes actions and g
gram. (Not all prohibited based apply to all programs.) g e APPROPRIATE

behaviors we do at work that are not necessary to
get the job done. However, they make the job
more enjoyable such as:

Persons with disabilities who require alternative means for BEHAVIOR
communication of program information (Braille, large
print, audiotape, etc.) Should contact USDA’s TARGET

* Showing interest and caring in someone as a Center at (202) 720-2600 (voice and TDD). To file a com-
person plaint of discrimination, write to USDA, Director, Office

¢ Discussing common interests such as family, of Civil Rights, 1400 Independence Avenue, S.W., Wash-
sports, hobbies, etc. ington, DC 20250-9410, or call (800) 795-3272 (voice) or

e Expressing appreciation for a job well done (202)720-6382 (TDD). USDA is an equal opportunity
or for an unsolicited act of kindness provider and employer.”

DUTY—RESPECT—INTEGRITY

Remember the primary purpose you are assigned
to an incident. Take responsibility for your ac-

tions and behaviors. Live by the following simple M ut u al Res pect
guideline: “If in doubt, don’t do it.” Human Resource Specialist - -
within an
National Program Manager, Jan Everett
Aerial Fire D E
e, mergency
Missoula, Montana 59808 =
Incident

Phone: 406-329-4938
E-mail: jeverett@fs.fed.us
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Incident Personnel Rights &
Responsibilities

An emergency incident is not the NORMAL
workplace. Work and living conditions typically
result in elevated stress. There is frequently a
diverse mix of people, with a variety of back-
grounds, cultures, and values.

These conditions create an environment where
you may be faced with conduct and ethical issues.

We all make choices. Knowing the rules before
you encounter these situations will help you make
the right choices.

All employees, cooperators, contractors, and vol-
unteers who participate in incident support are
responsible to treat one another with respect and
to maintain a work environment free of harass-
ment and hostility. Treating others with DIG-
NITY and RESPECT defines the MUTUAL RE-
SPECT concept and message.

SEXUAL HARASSMENT

¢  Unwelcome sexual advances

e Requests for sexual favors

e Telling off-color jokes

e  Unnecessary touching

e Using indecent gestures

e Using crude & offensive language

e Commenting on physical attributes

e Displaying sexually suggestive pictures

DISCRIMINATION

The United States Government provides
equal opportunity in employment for all

persons and prohibits discrimination be-

cause of:

Race/Color/National Origin
Age
Religion
Sex/Gender. Sexual Orientation
Disability-Mental/Physical
Reprisal
INAPPROPRIATE BEHAVIOR

It is extremely important that inappro-
priate behavior be recognized and dealt
with promptly. You should report inci-
dents to your supervisor; inform and
educate subordinates of their rights and
responsibilities; document the incident;
and provide support to the victim.
Common issues may include:

e Drug and Alcohol Abuse

e Cultural Disagreements

e Arguing and Fighting
e Disparate Treatment
¢ Abuse of Authority

e Hazing

¢ Inappropriate Off-Duty Conduct

ETHICAL RESPONSIBILITY

Employees help to ensure that citizens
have confidence in the integrity of Gov-
ernment operations and programs by
adhering to general principles of ethical
conduct. Examples include performing
duties impartially and not giving prefer-
ential treatment to others or not misus-
ing your position for personal gain.

EFFECTS OF INAPPROPRIATE INCIDENT
BEHAVIOR

Inappropriate behavior (social and work behavior)
creates a negative work environment. It is disrup-
tive and adversely jeopardizes incident operations
and objectives. It can also be dangerous when it
affects the safety, health and morale of incident
personnel.

CONSEQUENCES OF INAPPROPRIATE
INCIDENT BEHAVIOR

Consequences will depend on the severity of the
inappropriate action. Violations of any of the con-
duct rules while on incident can result in:

e  Written or oral warnings from supervisor
¢ Immediate removal from the incident

e Documentation provided to the employee’s

home unit
e  Termination of casual employees

e Termination or suspension of contracted em-

ployees

Human Resource
Specialist

National Program Manager, Jan Everett
Aerial Fire Depot
5765 West Broadway
Missoula, Montana 59808

Phone: 406-329-4938
E-mail: jeverett@fs.fed.us
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