Annual Financial Review
NIFC Employee Association (NEA)

NEA Financial Review for calendar year: 2014
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Files/Taxes/Reports
REVIEW QUESTION YES | NO ANSWER/COMMENTS
1. | Are the Idaho Sales and Use Tax Returns ) ﬁé,//%rz}/ oA T4
completed quarterly: both accurately and 1></ -
on time? /
2. | Are written guidelines in place for the {1 it Tl ove F By - s
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proper accounting of funds spent and
money received by the Association?

3. | Are the files kept in order? ><~ Cocodcd
4. | Are Annual Reports completed and >( T 2 a4 J; /«zjz i /4% é{/

to employees?

available for review by NIFC employees?

If yes, how are the reports made available
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NEA Bank Account

REVIEW QUESTION

YES

NO

ANSWER/COMMENTS

1. | Who is listed on the NEA Bank Account?

-~

Sl innen' T ppe 7
i

2. | Are they valid members of the
Association?

3. | Are funds deposited regularly as outlined

by NEA Guidelines?
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4. | Is the checkbook balanced monthly?
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5. | Were there any irregularities, losses or
thefts reported?
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Yes No

6. | What follow up action is taken if a theft,
loss or irregularity is reported?
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7. | Are any checks written for questionable )
expenses? X
8. | Is the practice of a double signature on _
each check followed? ><
9. | Are written guidelines in place for the sxz EenA muf/a«w Bv, {mecs
proper accounting of funds spent and %/ L‘Vi{c /‘Rv«x/’*;/aa, /;; x;zw‘, o
money received by the Association? &v ! “C‘./ s 1l el

NEA Event Funds
REVIEW QUESTION YES | NO ANSWER/COMMENTS

1. | For each event conducted, is there a ' A ooihls Jilite uF e e b/&/
proper accounting of funds spent and X “/,;uéfi‘ué-a/?h’;{ﬁ/ i Agice il
money received? Jlacrs 454, fekder .

If yes, how are these records maintained?

2. | Are the funds received concurred bya 2™ | _ , Twe feipli U T+ Ao s
party? A AT Al T

3. | Is there a deposit of funds that matches o,
the money received at each event held? X

4. | Were event funds kept in a secure location . The T e Codlectie
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If yes, who has access to this location? 5 ;,{ L Combse Locks




NIFC Merchandise Sales

REVIEW QUESTION YES | NO ANSWER/COMM ENTS

1. |lIstherea si igned agreement in place _ Cz; e rp ,._'_5{‘(5{;;(/( <
between each NIFC receptionist and the >\/ ——7 ’i{, Yy ):,/f//w’ o ‘,Hﬁ,{/
Association regarding the handling of ' s ;/f e ﬂ(ﬂ 42;
money and merchandise for the e j ?’Cé
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2. | The amount available in the AM ~ ANy Ny Lt
receptionist cash box is? (Actual count of SZ ﬁ?/’“/’i : wau,,; Qz/; ”
money on hand) : L] /)/’(/V’// AT T

3. | Is the amount being held sufficient for the
need? (If no, recommended a dollar )/
amount)

4. | Does the amount on hand match the !%éé fﬁz»zuaf’//y' ey
amount listed on the receptionist j@fg/w z&z/./x’iftf Z’h -5 ;é/
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5. | The amount available in the PM A zéc/’ 3 (e Bsfieece
receptionist cash box is? (Actual count of /\>< ¢ - e /_Jé{;/ 4
money on hand) & /7 ‘“N

6. | Is the amount being held sufficient for the
need? (If no, recommended a dollar ><
amount) )

7. | The amount available in the NEA treasurer ) & (L »ufc /7{: (ﬁ;u»@’
cash box is? (Actual count of money on >< /' «'(} o i Q/z/b /éc/(
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8. | Is the amount being held sufficient for the
need? (If no, recommended a dollar \<
amount) /

3. | Does the amount on hand match the o s *; ff’// ’f,iffg e ;/'z///f%z,
amount listed on the receptionist %”i’?ﬁ A& A/@%(’ /é” C At e
agreement? ~  fHas7 ’ T2 by (o 7o — -

10. | Are each of the three cash boxes

periodically reviewed and available money
notated?
If yes, who completes these reviews?
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11. i i e N
Is there an accurate mv'en’Fory of items \ T e 287 ¢ oo
purchased by the Association for re-sale at X gt O
NIFC? foisnacall

If yes, how often are items inventoried
and who completes the inventories?

COMMENTS, REMARKS AND QUESTIONS:

Provide more detailed information here for any question with a No answer above. Include any
recommended actions to improve controls. If additional space is needed, provide remarks on a
separate plece of paper.

3 . —
/’,a,( Tz 4L T /iiéu«a/’f7 T 7‘7L fé/(/@c 1/,%7”/,5;/’%//! dlzc /ﬁﬁi//‘b Q:
7"4’/4 »,v,r./ﬂ/// f,m g At i 2l d é/ﬂ//z, \} //¢f"(7¢//i “7[/ CEZE ZZ o GBI Crlee/ v

4 '< LS s < :f/ o
L fwéo or ///ft e //.,7 767/4* Lj OF :/j/ (/
o g e 61 (GG L v j’,«. L‘//l \/5 S e A / //’(7\’/
/f (;/ﬂ/vsf'v‘ i 77» L‘,, /4 4-*«/“_\ ’ TD Nﬁ .
;’L,ddf{—jzj f_{.ntjgz,.v //"/,; wz,/ /}yu., “’_______,Mﬁ é%;

A3

/,1’./‘ /J(, ( "7’ /[céf%, 2

| certify that the Annual review of the Employees Association books was performed on

\ A itite. 2‘5/ £&/5  for the period ending __December 31, 2014
Ve
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Sign atﬂ re of Audltor/ Reviewer Date
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Printed name and Tltle of Auditor/Reviewer

I certify that | reviewed the Annual audit of the Employees Association books and will follow up
as needed.

ﬁw‘cw DU Wl , ?/z/zo:s‘

Signature of Employee Association Chair Date
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Printed name of Chair




