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	United States

Department of

Agriculture
	Forest

Service
	Washington

Office
	1400 Independence Avenue, SW

Washington, DC  20250



	File Code:
	5100
	Date:
	September 23, 2005

	Route To:
	(6150), (6710)

	
	

	Subject:
	Hurricane Length of Assignment Policy    

	
	

	To:
	Regional Foresters, Station Directors, Area Director, IITF Director, and WO Staff   

	
	

	 


Our response to hurricane season 2005 is likely to continue for some time.  As we continue this unprecedented effort, it’s important that our focus remain on providing for the health and safety of employees.  
Attached are the National Wildfire Coordinating Group’s (NWCG) current work-rest and length of assignment standards.  The Forest Service has adopted these standards as policy.  Also attached is a recent memo from the National Multi-Agency Coordinating Group (NMAC) reminding Incident Management Teams to monitor the health of employees and provide appropriate fatigue management.  

Due to the magnitude of this response, it may not always be possible to strictly adhere to the mandatory days-off requirements when resources are extended beyond the standard 14-day assignment.  However, every effort shall be made to follow the requirements and provide two days off prior to the 22nd day of assignment, and two days-off will be provided at some point during any 30-day assignment.   Transaction Code 01 (TC 01) will be used in the Paycheck system to code mandatory days off and will be charged to the incident F-code, unless the days-off fall on the employee’s regular days off, in which case pay cannot be authorized.   

Upon release from a 14-day (or longer) assignment, regardless of any extension duration, two mandatory days-off will be provided on the calendar days immediately following return travel from the incident.  (TC 01) will be used and charged to the incident F-code, unless the days-off fall on the employee’s regular days off, in which case pay cannot be authorized.   

Questions relating to fatigue management countermeasures should be directed to Ed Hollenshead at 208-387-5102.  Length of assignment questions should be directed to Mary Ann Szymoniak at 208-387-5944.  Questions regarding Paycheck coding and timekeeping issues should be directed to your servicing HRM office.  If you have other non-pay questions about this direction, contact Emmy Ibison at 406-329-3463.  
	

	/s/ T.C. Harbour

	TOM C. HARBOUR

	Director, Fire and Aviation Management


cc:  Mary A Szymoniak, Ed Hollenshead, Alice R Forbes, Gary Wilson
OPS 05-227
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