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[Letterhead]

[Date]



Dr. [Name]
[Title; e.g., County Medical Examiner/Coroner]	
[Address]

Dear Dr. [Name]:

On [Date] [Agency] employee [Name] was fatally injured during performance of duties at/on [at Location or on Incident Name/Fire] near [City/State]. 

The purpose of this letter is to formally request copies of the official autopsy and toxicology reports. As you know, these reports are essential in the completion of a thorough and accurate accident investigation. The reports will be reviewed by the Serious Accident Investigation Team (SAIT) and made a part of the official accident investigation that is being conducted by the [Agency]. 

The reports should be forwarded to the SAIT Leader, [Mailing Address]. Please send the reports in an envelope marked "Confidential - Do Not Open in Mail Room." 

Please refer to the U. S. Fire Administration’s Firefighter Autopsy Protocol for the recommended procedure for investigating the causes and contributing factors related to firefighter deaths. The Firefighter Autopsy Protocol is available for download at
www.usfa.dhs.gov./downloads/pdf/publications/firefighter_autopsy protocol.pdf.

Questions regarding this request may be addressed to [Team Leader’s Name] at the above address or at [Phone Number]. 

Thank you for your prompt response to this request.

Sincerely,



[Team Leader’s Name]
Team Leader
