-NOTE: What you need to have with you to make this work: (1) your Windows Username and Password & (2) your
Quicktime UserID and Password.

Step
No.

Nomenclature

Screen Capture

1

Open your
web browser
and in the
search field
typein
apps.doi.gov
and then the
Enter button.

C 1t | apps.doigov

i Apps -

ibcnet

EMp eXpress

Screen should
refresh and
show the
following sign
in screen.

DOI Application Access

DOI Access Card

Step 1: Insert your DOT Access card into the card reader
Step 2: Click "Connect”

Connect

Username and Password

ame and password below

username

password

Use the Sign
in box titled
Username
and
Password.

Type in your
username and
password

*Note:

1) Your
username is
not your IBC
email
address.

2) Password is
your
Windows
password.

Select the
Connect
button.

Example "jdoe@bureau.gov”
Step 2: Click "Connect"

username |sshuler@ibc.doi.gov

password

Connect

Step 1: Enter your username and password below

Username and Password
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No.

Nomenclature

Screen Capture

Screen should
refresh and
provide the
following
screen

€ C O @ appsdoigov/dana/home/index * Qmyrym @ O

)

e -]
@ nBcTAA a
Time 24 wtend

e fr e Rt Busness Canoe

Select the link
titled
NBC T&A

Web Bookmarks |I

[£ nBC TRA

Time and attendan

for the MNational Business Center.

Screen will
refresh and
take you to
Quicktime
Screen.

Select the I

Agree button
at the bottom
of the screen.

€ 5 C 0 & appsdoigon . imei
B s o dore |4 evpepeess [0 conur @ doidrecoy @ Wy

‘Appecation Login

WARNING TO USERS OF THIS SYSTEM
Last Updated: 030712019
THIS 1S A NOTICE OF MONITORING OF THE DEPARTMENT OF THE INTERIOR (DOI) INFORMATION SYSTEMS.

This system, including ail quipment, networks, and access), is provided by the Department of the Interior (DOI) In accordance with the agency
policy for official use and limited personal use.
Al agency computer systems may all including to, ensuring that use is authorized, the system, to facitate protecti
unauthorized access, and to verify security procedures, survivabillty Any th system may be examined, recorded, copled and used for authorized
at any time. All infor Information, placed or sent over this system may be monitored, 3nd users of this system are reminded that such monitoring does occur.

Therefore, there should be no expectation of privacy With respect o use of this system.

By logging Into this agency computer system, you acknowledge and consent to the monitoring of this system. Evidence of your use, authorized o unauthorized, collected during monitoring may be
used for civi, criminal, administrative, or other adverse action. Unauthorized of llegal use may subject you to prosecution.

This Is a Privacy Act System of Records
Access to this information is limited to only those who have 3 need for the information in the per their official duties, o is
restricted unless required by the Freedom of Information Act, or as permitted under the Privacy Act and outlined in 43 C.FR. 2231 or a5  routine use in the DOI-85, Payroll, Attendance, Retirement, and
Leave Records system of records notice,

may not be altered or 2 authorized by 43 CFR. 2.227.

DOI-85
Privacy Act Statement

Please contact your bureau or office Privacy Officer for guidance on disclosure restrictions.

CRIMINAL PENALTIES FOR DISCLOSURE: The Privacy Act contains w o lly disclosing

s system uniess properly authorized.

Screen will
refresh and
take you to
the Quicktime
Application
Login screen.

Type in your
Employee ID
and your
Password.

Then select
the Login
button.

Employee ID: SOSSRS6

Password: rrrrsssansrrren

Forgot Password? Click Here
For assistance, please contact the Quicktime Help Desk at 1-888-367-1622:

Password requests: select Main Menu Option #2 then Option #1.
General questions: select Main Menu Option #3 then Option #3.

Or email: Quicktime_HelpDesk@ios.doi.gov

Hours of Operation:
Monday through Friday 6:00 am until 5:30 pm, MTN time.
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Screen Capture

Once you
have
completed
your input
into
Quicktime,
exit out of
Quicktime.

Exit out of the
Apps portal by
selecting the
door in the
top right-hand
corner of your
screen.

¢

=
]
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