


leaders, managers, supervisors, employees, and interns are directed to review the following link
to the U.S. Equal Employment Opportunity Commission’s site
(https://www.eeoc.gov/federal/fed_employees/complaint overview.cfim) and to review and

understand all the protections afforded by Title VII of the Civil Rights Act of 1964, as amended,
and all other applicable statutes.

There are distinct differences between the Prevention of Harassment Program (POHP) and the
EEO process. The POHP seeks to eliminate harassing conduct, regardless of whether such
conduct violates the law. The EEO process is designed to perform inquiry and conduct
investigation into allegations of discrimination for the purpose of determining whether unlawful
discrimination occurred. Where findings of unlawful discrimination result, the EEO process is
designed to make individuals whole through an award of damages, equitable relief, or both.

BLM FA considers its people our greatest resource and all employees are expected to conduct
themselves with integrity and respect, and to work together out of a commitment to each other, to
the American public, and to the BLM and Fire Program mission. All employees are entitled to
and will be provided with a work environment free from discrimination or harassment, and
employees are expected to treat one another with respect. The FA work environment will not
only adhere to the law but also welcomes and embraces the uniqueness of diverse groups from
all corners of the world. Managers and supervisors have a responsibility to monitor the work
environment, and to encourage respectful workplace behavior.

As Assistant Director for BLM FA, 1 expect that our work environment will be free from
discrimination and harassment. All FA employees (including students, interns, and volunteers),
as well as contractors who perform services for BLM, are expected to treat one another with
respect, and to ensure that the work environment is safe and inclusive. All employees should be
diligent in reporting any form of inappropriate workplace behavior, including discrimination or
harassing conduct, so that the behavior can be stopped immediately. Managers and supervisors
who become aware of any form of inappropriate workplace behavior are required to immediately
follow procedures outlined in the PB 18-01 to ensure that the behavior is addressed. Managers
and supervisors may direct disciplinary actions that include reprimand, suspension, and/or
removal from Federal Service for any person(s) found guilty of discrimination. I expect all
allegations of discrimination to be brought to the immediate attention of the EEO Office. The
EEO manager will assist and address your questions and concerns or guide you through the EEO
process.

If any employee believes that she/he has been subjected to discrimination, she/he must contact
the EEO Office or an EEO Counselor and present the claim(s) within 45-calendar days of
becoming aware of the alleged discriminatory action; or if the matter concerns a personnel
action, within 45- calendar days from the effective date of the action. The EEO Manager will
ensure that the EEO process is initiated within three (3) business days of an aggrieved person
presenting a cognizable claim of discrimination.

All informal complaints will be addressed promptly, thoroughly, and impartially via EEO
counseling or Alternative Dispute Resolution (ADR); generally, the complaint must be counseled
and completed within 30-calendar days unless the aggrieved elects to participate in ADR and, if










