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Aviation Base Review
Checklist #08


	Location:


	     
	Date:
	     

	Respondent and Title:


	     
	Reviewed By:
	     

	Resource Being Reviewed:
SEAT BASE
AIR TANKER BASE
FIXED WING AVIATION

	Key Code:    E = Exceeds    M = Meets Standard    NI = Needs Improvement    NR = Not Reviewed

	Description
	Code
	Remarks

	BASE FACILITIES AND COMMUNICATIONS

	1. 
	Base has clear visibility of arriving and departing aircraft.
	     
	     

	2. 
	Base has backup/auxiliary power system.

	     
	     

	3. 
	Base has VHF-FM radio equipment.

	     
	     

	4. 
	Base has telephone system with two or more phone lines.
	     
	     

	5. 
	Pilot ready room/standby area meets contract specifications.
	     
	     

	PLANNING AND ADMINISTRATION

	6. 
	Base has adequate computer access for information gathering and operations.
	     
	     

	7. 
	The following handbooks and guides are available:

This reference material can be available in hardcopy or electronic formats kept within the office and not requiring the web for access.

a. Interagency Air Tanker Base Operations Guide
b. Interagency Air Tanker Base Directory
c. Interagency Single Engine Air Tanker Operations Guide (ISOG)
d. Contract administration manual or guide for appropriate agency
e. Hazardous materials requirements and procedures (14 CFR and 49 CFR)
f. Current Airman’s Information Manual per FAR/AIM
g. Sunrise/sunset tables per area of local response
h. Current aviation contracts for each assigned aircraft
i. Aircraft communications plan and frequency users guide
j. NWCG Air Tanker Base Planning Guide
k. Aviation Fuel Quality Control Program and USDI 351 DM 1 Aviation Fuel Handling Handbook.
l. Geographic area mobilization guide and local plans from appropriate agencies.
m. Local area hazard is posted and current.

n. Local area jurisdiction map is posted and current

o. Lot Acceptance, Quality Assurance, and Field Quality Control for Fire Retardant Chemicals, (NWCG Publication, PMS-444-1, July 1992, NIFC, NFES #1245)
p. Interagency Airspace Coordination Guide
q. Incident/accident (Aircraft Emergency Response) Action Plan
r. Agency contract administration

s. OAS-23’s and daily diaries
	     
	     

	8. 
	Operations Guides current, posted, and base personnel can reference.
	     
	     

	9. 
	Aircrews and base personnel utilize national contract policy regarding:

a. Provision of lunches
b. Dispatching
c. Start and cut-off times
d. Aerial supervision
e. Retardant in controlled areas
	     
	     

	10. 
	Resource specific aviation policies and procedures are reviewed with base personnel, aircrews, and dispatcher at pre-contract meeting.
	     
	     

	11. 
	Per contract aircraft timekeeping procedures have been established and reviewed with base personnel and aircrew.
	     
	     

	12. 
	Base has an established plan for:

a. Flight dispatch
b. Flight plans
c. Flight following
d. Airspace coordination
e. Crash Rescue
	     
	     

	13. 
	Safety briefings on local aviation hazards are documented.
	     
	     

	14. 
	Personnel and aircrews are familiar with and are utilizing the SAFECOM reporting system.
	     
	     

	15. 
	Aircrews utilize agency approved flight resource form.
	     
	     

	16. 
	Aircrews utilize agency approved Air Tanker Pilot Flight Record form.
	     
	     

	17. 
	Local Aviation Operating Plan Supplement is current and discusses:

a. Current organizational chart for air tanker base
b. Current organizational chart of local air attack organization
c. Current organizational chart of agencies contracting organization
d. Current organizational chart for dispatch organization
e. Current communications plan for phone and radio use
f. Allowable takeoff performance chart.  Aircraft flight manuals
g. Map of local area with predominant landmarks
h. Map with zones of influence/exchange/initial attack areas
i. Map with local airfield hazards/jettison area(s)
j. Road map of local area
k. List of agency responsibilities for equipment and parts at the base, especially at interagency bases
l. Duties and responsibilities of air tanker base personnel (as they differ from those in the Interagency Guide)
m. Local aircraft contract administration procedures are reviewed and filed
n. Use of forms and reports (aside from those outlined in the ISOG)
o. Local procedures for payment of landing fees and airport use costs
p. Procedures for submission of payment documents
q. Retardant contract administration procedures
r. Retardant billing procedures
s. Local airfield management (procedures/regulations)
t. Use of night lighting equipment
u. Base electrical system (normal and emergency)
v. Maintenance of base facilities and equipment
w. Use of SEAT aircraft 
x. Local procedures for hot-loading air tankers
y. Retardant testing procedures
z. Retardant dropping in sensitive areas
aa. Wash down, draining, and spill procedures
ab. Parking/release of aircraft procedures
ac. Preflight checks and engine run-up procedures
ad. Retardant/foam loading procedures
ae. Procedures for contacting local fuel vendor
af. Fueling areas and procedures
ag. Flight plan and flight following procedures (local, regional/state, and national)
ah. Local procedures for requesting temporary flight   restrictions (FAR 91.137)
ai. Local crash-rescue organization and procedures
	     
	     

	18. 
	Local Aviation Operations Plan Supplement contains airbase overload contingency plan.
	     
	     

	19. 
	Personnel are aware of responsibility to submit Form ATB-8, Incident Fixed-Wing Base Daily Use and Cost Summary (or similar form) to Type I and II Incident Management Teams on a nightly basis.
	     
	     

	RAMP OPERATIONS

	20. 
	Geographical Location of the Base effective.

	     
	     

	21. 
	Ramp can safely accommodate how many:

a. Air tankers in pits
b. Air tankers loading simultaneously
c. Air tankers in parking
d. Space for unavailable aircraft
	     
	     

	22. 
	Condition of ramp surface.

	     
	     

	23. 
	Wind indicator(s) are properly placed. 

	     
	     

	24. 
	Foreign object damage avoidance/dust control measures are in place per unit specific operations guide.
	     
	     

	25. 
	Warning signs are posted for:

a. No smoking
b. Hazardous area
c. Hazardous materials storage
d. Authorized parking signs
e. Signing and marking for ramp security
f. Vehicle control signs designating restricted areas
	     
	     

	26. 
	Ramp and base is fenced and secure.

	     
	     

	27. 
	Aircraft-type fire extinguishers are located at each loading pit and meet standards for: (per resource specific operation guide)

a. Proper type
b. Capacity
c. Condition
d. Date last inspected
	     
	     

	28. 
	Air tanker base personnel received training in fire extinguisher use within the past 12 months.
	     
	     

	29. 
	Emergency equipment is current and available per crash rescue plan and resource specific operations guide.
	     
	     

	30. 
	Appropriate takeoff performance chart for base is completed and current, reflecting airport improvements.
	     
	     

	31. 
	Bonding is available for fueling operations. Proper fueling procedures are followed per aviation fueling guide.
	     
	     

	32. 
	Auxiliary fuel storage meets standards for: (include type, if applicable)

a. Capacity
b. Type of fuel stored
c. Transfer facilities
d. Ground reels
e. Adequate spill containment
f. Condition of storage and pumping equipment
g. Problems with storage facilities
	     
	     

	33. 
	Ladders to top of tanks meet safety specifications per OSHA.
	     
	     

	34. 
	Walkways on tanks are painted with non-skid paint per OSHA.
	     
	     

	35. 
	Pump shafts have guards.

	     
	     

	36. 
	Electrical equipment is properly grounded.

	     
	     

	37. 
	Eyewash and emergency shower facilities are available.
	     
	     

	38. 
	PPE is available and training complete per agency standards.
	     
	     

	39. 
	Demonstrate parking tender-to-aircraft communications.
	     
	     

	RETARDANT OPERATIONS

	40. 
	Covered storage area for retardant per contract.

	     
	     

	41. 
	Retardant tanks are appropriately placarded.

	     
	     

	42. 
	Supply of retardant on site per contract. 

	     
	     

	43. 
	Personnel are aware of reorder process.

	     
	     

	44. 
	Retardant testing equipment and charts are available and personnel are trained in their use.
	     
	     

	45. 
	Proper charts are being used for type of retardant in use.
	     
	     

	46. 
	Retardant metering devices are properly used.

Last calibration date:
	     
	     

	47. 
	Loading capability for level of activity for zone of influence.
	     
	     

	48. 
	Water supply can support operations.

Gallons available for immediate use.
	     
	     

	49. 
	Off-loading capability is supporting the retardant operations.
	     
	     

	50. 
	Retardant spills and wash down areas are drained per agency policy.
	     
	     

	51. 
	Pumping system (hose, caps, lines, pumps) is in working condition.
	     
	     

	52. 
	Does the base "hot-load" air tankers?

a. If yes, have all personnel received the required training for that operation?
b. Letter of authorization is in Base Supplement.
	     
	     

	53. 
	Retardant samples are sent to Interagency Testing Facility with each load of new retardant.  Feedback is received from Interagency Testing Facility on sample submitted.  Corrective action, if required, is taken in a timely manner.
	     
	     


For the National Preparedness Review you will need to have the following items available for review.

	Checklist

Item #
	Documentation

	7
	Documents listed.

	8
	Operations Guides

	17
	Aviation Operating Plan
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